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WELCOME!

We are pleased and excited to welcome you to Hillview, a 21st Century Middle
School. We have carefully prepared this handbook so that you can experience a
successful school year. Please read it carefully to understand Hillview’s procedures and
expectations, and keep it handy throughout the year as a valuable resource.  Download a
copy from the Hillview website for access all year long.

Hillview Office Staff
Willy Haug, Principal
Danielle O’Brien, Associate Principal
Danny Chui, Assistant Principal
Christina Johnson, School Counselor
Meagan Cantalupi, School Counselor
Kellie Raczkowski, School Counselor
Nilou Tarani, School Psychologist
Cathy Garagozzo, Office Manager
Monica Bosch, Attendance Clerk
Jennifer Noravian, Assistant Office Manager

Contact Us
Hillview Middle School MPCSD District Office
1100 Elder Avenue 181 Encinal Avenue
Menlo Park, CA 94025 Atherton, CA 94027
http://hillview.mpcsd.org http://district.mpcsd.org
Telephone: (650) 326-4341 Telephone: (650) 321-7140
Fax (650) 325- 3861 Fax: (650) 321-7184
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District Mission Statement, Vision Statement, and Core Values
Please find a complete version, including rationale and explanation, of the District

Mission Statement, Vision Statement, and Core Values on the MPCSD District webpage.

Hillview Mission Statement
The Hillview Community inspires and empowers all students to be curious and

resilient problem solvers, compassionate and constructive contributors, and lifelong
learners during their individual and collective journey of academic and personal growth.

Hillview’s 5 Core Skills
Resilience, Ownership, Compassion, Curiosity, Critical Thinking - These are the skills that
we want all Hawks to develop in their three years with us.

Resilience - “You got this” - We take on challenges, bounce back when things get difficult,
overcome self-doubt, and see things through.

Ownership - “Own it” - We set goals and take charge of our learning and personal growth.

Compassion - “Walk a mile” - We see the world through many perspectives, connect with
others, and act to make our community a better place.

Curiosity - “Be curious” - We eagerly ask questions, discover new ideas, and share what
we learn.

Critical Thinking - “Ask why” - We evaluate the circumstances, evidence, or problem, and
work together to come up with solutions.
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**New Protocols for 2021-22

Masking: All students will be required to mask indoors and during class time. Masks may
be removed with permission from a teacher or staff member to take a mask break or drink
water outside. If a student refuses to wear a mask, that student can be placed in
independent study.

Physical Distancing: Students will be at least 3 feet apart in classrooms. While outside,
students can play closer than 3 feet apart with their masks on, but when they are eating,
they must maintain 3 feet of distance and they cannot eat directly across from someone
else.

Handwashing: Students are encouraged to wash their hands before and after playing and
eating. When entering classrooms, hand sanitizer is a recommended way to clean hands if
hand washing is not an option.

Testing: Beginning August 24, 6th grade students who have opted in to the testing program
will be tested once a week. The following week, 7th and 8th grade students, who opt into
the testing program, will be added to the testing rotation.

PE: Dressing out for PE will be postponed this year until we have more information on the
ventilation system in the locker rooms. For the time being, students are still encouraged to
wear attire appropriate for physical activity, and they are allowed to store athletic shoes in
the PE locker rooms.
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Bell Schedule
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A FOCUS ON CHARACTER

Character Education
Hillview works extensively to include character education into the experience of all

students. Last year, we piloted an advisory program once per month. This year, we plan to
continue working on socioemotional learning through the advisory program, but potentially
moving towards greater frequency in these advisory sessions.

41 Developmental Assets
Several years ago, Hillview partnered with Project Cornerstone to learn best practices for
student development and growth.  We landed on Project Cornerstone’s 41 Developmental
Assets as a frame through which we can gauge student growth on their course towards
adulthood.  Project Cornerstone takes its frame from the Search Institute.
For more information, please refer to the Search Institute website or the Project
Cornerstone 41 Developmental Assets website.
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Hillview’s 5 Focus Assets
Hillview’s Asset Team, a group of staff members, parents, and community members,
worked together using data from the Search Institute’s 40 Developmental Assets survey to
determine 5 Focus Assets. Our Asset Team work revolves around these 5 Focus Assets
and how best to create a school climate and culture that empowers students to succeed.

3 - Other Adult Relationships:  Young person receives support from three or more
non-parent adults.
5 - Caring School Climate:  School provides a caring, encouraging environment.
9 - Service to Others:  Young person serves in the community one hour or more per
week.
22 - School Engagement - Young person is actively engaged in learning
36 - Peaceful Conflict Resolution - Young person seeks to resolve conflict nonviolently.
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ACADEMICS

Homework
Homework is an important part of the academic program at Hillview Middle School

by reinforcing learning in the classroom. Students are responsible for completing
homework to the best of their ability and in a timely fashion, and should keep track of
upcoming assignments, both short and long-term, and assessments. Hillview teachers
coordinate with each other to make the workload manageable and appropriately
challenging.

According to School Board Policy 6154, most students should expect no more than
the following amounts of homework, Monday through Thursday, in core academic subjects:

Grade 6 = 240 minutes per week
Grade 7 = 300 minutes per week
Grade 8 = 360 minutes per week

Per Board Policy 6154, classes that meet high school requirements including some
math classes and foreign language classes, will require a more extensive homework
program and may include assignments during weekends and vacation periods. The above
limits do not include independent reading.

Grading
Students and parents may check grades, missing assignments, and attendance

online through PowerSchool’s student and parent portals at
https://mpcsd.powerschool.com/public/

● Students use their district usernames and password to access the site.
● Parents use a “Single Sign-On.”  See the PowerSchool link on the MPCSD website

for more information.
● Using PowerSchool helps students take responsibility for their learning and ask

questions about assignments, assessments, and projects.
● Please keep in mind that teachers will post scores online a reasonable amount of

time after the work has been submitted.
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Graduation Requirements
In order to participate in Hillview’s graduation activities, students must meet two

academic requirements:
● Each student must achieve a 1.5 GPA over the course of their three trimesters of

8th grade. This will include all classes for which students receive an achievement
grade.

● Each student must have a 50% grade or higher in all four core classes (Language
Arts, Math, Science, and Social Studies) during the third trimester.

If a student does not meet BOTH of these two requirements (1.5 GPA AND 50% or
higher in all core classes), he or she will not be allowed to participate in the annual
8th grade Great America trip, the promotion ceremony, or attend “Grad Night.”

Academic Integrity
*****NEW POLICY, UPDATED 08/13/21*****

Hillview Academic Integrity Policy

Academic Integrity is defined as honest academic work.
Academic Integrity looks like:

● Turning in your own work.
● Protecting your intellectual property from others.
● Completing assignments without the use of unauthorized study aids or technology.
● Upholding the confidentiality of assessments (tests, quizzes, prompts) until all peers

have completed them.
● Contributing responsibly during group work, doing your part, and encouraging others to

participate.
● Using information from sources responsibly (using your own words, changing the order

of ideas, using multiple sources, citing your sources).
● Returning authentic signatures if required (from parents, teachers, or other staff

members.)
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Academic Integrity Pledge:

I pledge to do my own work on all assignments, from the big assignments like essays and tests, to
the small assignments, like homework, group work and daily assignments.

I pledge to protect my intellectual property by not sharing my work with others unless explicitly
permitted by the teacher.

I pledge to uphold the confidentiality of quizzes, tests, and on-demand prompts by not sharing
information on these assignments that would give other students an unfair advantage when taking
these assessments.

I pledge that everything I write is my own ideas and in my own words; and, if I use outside sources,
I pledge to give proper credit to all sources that I use in my work by citing each source material
used.

I pledge that all documents requiring any signature (i.e. parent, teacher) will be signed by the
designated person.

I pledge to do my own work and my part during group/collaboration assignments and activities.

I pledge that when I seek help from my parents, tutors, siblings when needed, I will ensure that the
resulting work is always my own.

I pledge that all my intellectual property, including everything I write, produce, or turn in are my own
ideas and in my own words.

Endorsement for major assignments:
Teachers will include this endorsement on all major assignments, as a reminder of the importance
of academic integrity and doing one’s own work:

I pledge that this work, like all my intellectual property, is my own.  All ideas are either original, or
incorporated responsibly and cited appropriately.

Student signature:  __________________________________
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Consequences for Academic Integrity Violations:
We take academic integrity seriously at Hillview as we believe that students should take pride in
their work, focus on their own learning, and value their own intellectual property.  In the future,
consequences for academic dishonesty in high school and college can be dire.  We want students
to learn from their mistakes and the outline of consequences is below:

Tier I - Academic dishonesty on a minor assignment (homework, classwork, group work, etc.):

Tier I offenses will be tracked over the course of a year for each student.
6th grade students:  Tier I as outlined below
7th and 8th grade students: Tier I consequences begin with second offense as a reflection of
learning and experience

● 6th grade only FIRST OFFENSE:
○ Student will complete the work honestly - redo or rewrite - within a time frame

agreeable to student and teacher.
○ Student and teacher will contact parents about the academic dishonesty incident.
○ Assistant Principal notification to log incident.

● 7th and 8th grade FIRST OFFENSE / 6th grade SECOND OFFENSE
○ Student will complete the work honestly - redo or rewrite - within a time frame

agreeable to student and teacher.
○ 7th and 8th grade: Student and teacher will contact parents about the academic

dishonesty incident.
○ Referral to Assistant Principal
○ Student will serve a lunch detention and write a reflection about academic integrity.
○ Assistant Principal will contact parents about the academic dishonesty incident.

● 7th and 8th grade SECOND OFFENSE / 6th grade THIRD OFFENSE
○ Referral to Academic Integrity Review Board

Tier II - Academic dishonesty on a major assignment - plagiarism (intentionally or unintentionally
using words that are not your own without a proper citation) on an essay or other major
assignment, plagiarism on a benchmark, cheating on test)

● Any offense:
○ Referral to Academic Integrity Review Board
○ Formal letter placed in cumulative file, which will be seen by high school

applications

Academic Integrity Review Board (AIRB):
● A panel made up of 2-3 teachers, 3 - 4 students, administrator(s), school counselor(s),

parent or other student advocate, and student, with the Assistant Principal as facilitator.
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● Process:  Restorative questions about the situation answered by student so that AIRB
understands the situation.

● AIRB determines outcomes and next steps of the situation - the AIRB plan.  This could
include (but is not limited to): redo of assignment or completion of alternate assignment in
an honest way; disciplinary consequences like detention, Saturday School, etc.; reflection
write up, video, or presentation; community or school service; work with teacher and/or
librarians on academic integrity project; referral to after school programs; or other
outcomes.

● AIRB plan will be completed within 2 weeks or time frame agreed upon by AIRB.

DAILY EXPECTATIONS
Hillview’s daily expectations are designed to maintain a safe campus where every

student feels valued, and where students treat each other, adults on campus, and
educational activities with respect. We will hold students accountable to reasonable
standards of behavior, emphasizing Hillview’s 5 core skills.

Before & After School Expectations
The school day begins at 8:25, with an 8:20 bell reminding students to move to their

Launch/1st period class. Students should arrive at school no earlier than 8:00 a.m. At
this time, the library will be open and teachers will be supervising the campus.

At the end of the school day, students have fifteen minutes to clear the campus.
Teachers and parents frequently attend after-school meetings, which require a quiet
atmosphere. In addition, there is no organized campus supervision at this time. Students
who are attending meetings, conferences, after-school classes, organized activities,
support programs, and sports practices are welcome on campus after the 15-minute
period.

Bicycle Expectations
Bicycles must be walked at all times anywhere on campus grounds, and within the

crosswalks throughout Menlo Park. Walking a bike means standing beside it and wheeling
it around, not straddling it and pushing it forward with one’s feet. During the school day,
bicycles should be locked to the provided bike racks. We do not take responsibility for
unlocked bicycles. We have also found that when a student leaves a bicycle overnight or
over the weekend, locked or unlocked, it is more likely for that bicycle to be stolen. We ask
students to stay away from the bike racks during the school day.

California law requires that any person under the age of 18 who rides a bicycle,
skateboard, or scooter, or uses in-line skates on a road, must wear a properly fitted and
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fastened helmet. Law also requires those who ride a bike to obey the same rules of the
road that cars observe.  Students should walk their bikes in crosswalks, ride on the RIGHT
SIDE of the street in designated bike lanes, and should ride single-file.

Students who repeatedly do not observe bicycle guidelines, including wearing a
helmet when coming to or going from school, may have their bike riding privileges revoked.

Hillview works in cooperation with the Menlo Park Police Department to ensure
student safety to and from school.

Skateboards, Inline Skates, & Scooters
Skateboards (including longboards), inline skates, and scooters may not be ridden

anywhere on campus. Skateboards, inline skates, and scooters should be locked to a bike
rack, placed in the longboard rack, or stored inside a teacher’s classroom (with teacher
permission). Students may not carry these items from class to class at any time. Students
who do not follow these guidelines will have their items confiscated and parents contacted
on the first offense. On a second offense, the student will lose the privilege of bringing a
skateboard, scooter, or skates to school.

As students ride to and from campus on skateboards, inline skates and scooters,
they should observe safe transportation behavior.  Skateboards, inline skates, and
scooters are considered pedestrians, and therefore should ride against traffic.  Also,
California law requires that any person under the age of 18 who rides a bicycle,
skateboard, or scooter, or uses in-line skates on a road, must wear a properly fitted and
fastened helmet.

Motorized Scooters & Skateboards
Motorized scooters and skateboards, whether gas-powered or electric, are NOT

allowed at Hillview. California Vehicle Code (21235(d)) states that you must be 16 years or
older to drive a motorized scooter. Please make sure your student gets to and from school
in an appropriate manner. Motorized scooters and skateboards should not be used by
Hillview students at any time.

Bus Riding Expectations
The bus, whether a SamTrans bus, the yellow school bus, or a field trip bus, is an

extension of our school environment. This means every passenger will treat fellow
passengers and the driver with respect, and will immediately comply with all driver
requests. While on the bus to or from school, students will refrain from any behavior that
might distract the driver from safely delivering students to their destinations. The bus driver
reserves the right to remove a student from the bus; any reports that come to the attention
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of the school administration may result in suspension of riding privileges and/or additional
school consequences.

Launch Expectations
Each school day begins with “Launch,” a ten-minute period during which time

teachers take attendance and students watch and listen to our incredible TV broadcast,
“Hawk Talk.” Launch will take place during 1st period every day except for Thursday, when
it will take place during 2nd period. Focusing on Hawk Talk during Launch will help all
students stay up to date with all of Hillview’s amazing activities and opportunities, and to
celebrate the accomplishments of our outstanding student body.

Between Classes and Hall Expectations
Expected hallway behavior includes walking and speaking at an appropriate level at

all times. When leaving the classroom to use the restroom or go elsewhere on campus
during class, students must ask permission before leaving, sign out, and receive a written
hall pass from the teacher. Adults will expect any student in the hall to have a pass.
Students must return the pass to the teacher and sign back in upon re-entering the
classroom.

Upstairs / Downstairs Expectations
Hillview’s facility includes two floors.  It is important to be safe when we’re up on the

second story, as well as when traveling up and down stairs. Our expectations for students
upstairs and on the stairs are as follows:

● Keep away from second story railings; never use them as seats or lean against
them. Do not throw anything off of or up to the second floor.

● Move up and down staircases slowly and carefully; stay on the right-hand side on
your way up and on your way down.

● “Horseplay” is discouraged at Hillview in general, but realize that such behavior on
the second story could result in serious injury.

● Elevators are for transporting heavy items between floors or for students/guests
whose physicians/doctors have provided documentation that elevator use is
necessary. Students must have permission to use the elevators.

● No food or drink allowed upstairs, as there are no garbage cans.
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Brunch Expectations
We have built into our school day a morning snack break. Research shows that

students perform better when they have access to a healthy, nutritious snack. We
encourage you to pack a morning snack so you have enough fuel to make it to lunch!

Lunch Expectations
For 2021-22, families will receive boxed meal kits through August in the carpool

lane on Mondays at Encinal Elementary School (between 4-6pm at 195 Encinal Ave.).
Starting in September, our plan is to offer on-campus lunches once again. Families need to
make sure they pack lunch every day for their child(ren) until the kitchen opens September
7, after which students can pick up daily meals from the kitchen on campus.

Lunch is a time when we all come together to eat and enjoy each other’s company.
For those students who order The LunchMaster, lunch will be served out of the kitchen.
There is only ONE LINE for all students, and lunches are sorted inside alphabetically by
last name. Parents who drop off a lunch will place it in a cart outside the main office. For
students who forget to bring lunch, the Hillview office can provide an emergency lunch.

Lunchtime expectations for students who order The LunchMaster are as follows:
● Walk to the lunch area.
● Line up single-file in the line in front of the kitchen. We do not cut in line, hold places

for others, or get food for others.
● Do not take more than your fair share of food.  Taking more than your fair share or

taking food for others is stealing.
● After picking up your main course inside, pick up fruit, a snack, and a drink outside.

Lunchtime expectations for all students are as follows:
● Sit and eat in designated areas (downstairs only); this includes the lunch shelter, the

Quad, and the artificial turf in the B, C, and D Quads.
● Clean up after yourself: throw away trash, recycle items, and compost what you can

(almost everything that The Lunch Master provides is compostable!).
● No backpacks or food or drink on the field or blacktop

Students must remain in the following areas during lunch after eating:
● the tables in the Quad (rainy days will be inside the Gym and/or PAC)
● the basketball courts
● the field
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● the Gym, if supervised
● the Library
● the office, if students have business there
● clubs (in classrooms)
● supervised classrooms

Field and Basketball Courts Expectations
The blacktop and field have a couple of rules in order to ensure the safety of everyone:

● No backpacks allowed on the basketball courts or field.  Leave backpacks near the
stairs by the lunch shelter.

● No food or drink allowed on the basketball courts or field
● Shoes MUST be worn at all times on the basketball courts or field
● PLAY happens on the blacktop and field.  HANGING OUT happens under the lunch

shelter or in the Quad.  No sitting down or lying down on the field or courts to
ensure the safety of everyone.

We encourage students to run and play various games on the blacktop and field,
but roughhousing is not allowed. In addition, tackle football and other contact sports that
may result in injury are prohibited. Students must be aware of their surroundings, and not
play games or throw footballs, for example, in the vicinity of crowds of students who may
not be paying attention to the activity.

CAMPUS PROCEDURES

Campus Boundaries
Hillview is a closed campus which means once school begins, students must

remain within campus boundaries until the final bell. The gates between buildings define
campus boundaries, as do the fences that surround the athletic field. The only gate that is
an exception is the one between buildings F and G. Students may use this breezeway to
get to classes in the G Building, or travel to the lunch shelter area, the basketball courts,
and the field at the appropriate time.  As we are a closed campus, all gates remain closed
and locked during school hours.  The only exception is the main gate to campus, in the
circle driveway closest to the office.  This gate is closed and unlocked.
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Tinker Park
Our campus hosts Tinker Park, a play area for preschool-aged children. Tinker

Park, near Building D, is off limits to students during the school day.  As Tinker Park is
outside campus boundaries and designed for younger kids, we also encourage our
students to leave it for those kids before and after school hours.

Library Expectations
The library is open to students before school, during brunch and lunch, and 20

minutes after school, following the final bell.  Students are welcome to check out materials,
read, study, or conduct research. The library is a quiet place to work, and students must
keep their voices at an appropriate level while visiting.

Materials are checked out for two weeks. Students will receive overdue notices
through their first period classes or via email. A ten-cent fine is assessed each day on an
overdue item, with a maximum fine of $1.00 per day. Students with overdue materials may
not check out any additional items, and students with fines over $1.00 may only check out
one item at a time. Students must replace lost items or pay for the cost of a replacement.
When materials are on reserve, they may only be used in the library and are not available
for check out.  Library fines not paid at the end of the school year may result in a hold for
returning students on iPad and schedule pick up at the annual E Komo Mai Luau in the fall
or on report cards for graduating students.

The library also offers several options for eBooks. With parental permission,
students may check out Kindle eReaders, for which the overdue fines are higher. Students
may also read eBooks on their school iPads or personal eReaders. For more information
on eBooks and other library policies, please visit our library website at
https://hvlibrary.wordpress.com/.

No food or drink is permitted in the library.

Equipment, Texts, and Library Books
Students will take care of their school-issued equipment, whether it is an iPad or

iPad accessory, a history textbook, or a library book or library Kindle. If school equipment
is damaged or returned in significantly worse shape than when it was issued or checked
out, the student is responsible for replacing or paying for the item. Textbook and/or iPad
damage or replacement fees not paid at the end of the school year may result in a hold for
returning students on iPad and schedule pick up at Aloha Check-In in the fall or on report
cards for graduating students.  We encourage students and parents to purchase iPad
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insurance annually (no deductible), which covers accidental damage and theft, but does
not cover loss or damage to accessories.  To purchase insurance go to:
https://www.schoolpay.com/parent/mip/MdtU

Personal Belongings
Label all personal belongings, including electronic devices, with your name and

store them safely. We recommend that valuables be stored in backpacks, and that
students not leave their backpacks unattended.  If backpacks will be left unattended, such
as at lunch or during PE,  The school is not responsible for lost, stolen, or damaged
personal belongings.

Lost & Found
In the event that you do lose a personal belonging, there is a Lost and Found for

articles found or turned in on campus.  To protect your property, we recommend that you
mark all personal belongings clearly in permanent ink with first and last name. This will
help ensure that lost items are returned. Found items should be turned in to a teacher, the
office, or the Student Center at once. Valuables, such as backpacks, jewelry, phones,
calculators, glasses, and watches, will be kept in the main office. See Mrs. Garagozzo or
Mrs. Bosch to inquire about such items.  Lost clothing, water bottles, and lunch boxes can
be reclaimed from the lost and found area at the Student Center.

Physical Education Expectations
Hillview Physical Education Department Instructors:
Mr. Eaton
Mrs. DeAnda
Mr. Peterson
Mrs. Arner
Mr. Schneiderman

The Physical Education and Literacy Department welcomes your student to our
diverse programs:Team and Lifetime Sports, New Games, Dance and Yogalates. Your
child is expected to dress daily in  appropriate physical education attire so they can
comfortably and safely participate in activities. Lockers are generally available to store
their physical education clothing and personal valuables.
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Philosophy and Goals
The Hillview Physical Education Department’s most important goal is providing a

learning environment to improve the health and fitness level of every student. We believe
that gaining good fitness habits at a young age will create a foundation for the knowledge,
motivation, and behaviors needed for a lifelong commitment to health and physical
education. Our goals are as follows:

1. To provide a physically and emotionally safe learning environment.
2. To develop the overall fitness of each student by practicing and training for state

testing standards.
3. For all students to experience activities that encourage teamwork, fair play,

cooperation, and good sportsmanship.
4. For all students to develop skills that can be carried over into other sports and

lifetime physical fitness activities.

PE Uniforms
Students have several options for meeting the PE daily dress requirements (during
non-covid years):

1. Hillview P.E. shirt and Hillview athletic shorts
OR

2. Blue, white, black or grey T-shirt (no logo or writing except student name OR
Hillview logo)

3. Blue, white, black or grey  color athletic shorts (1” above the knee)
4. Blue, grey or black leggings/sweatpants and  sweatshirts

Uniforms are not to be shared. Please wash PE clothes each week, as good
hygiene is expected. Athletic shoes with laces (tied) are required daily. Flip flops, backless
shoes, slip-on shoes, or UGGS® are not to be worn in PE due to the increased risk of
injury. Students in dance classes will need jazz shoes in addition to athletic shoes.
Students wearing improper footwear are considered a non-dress.  Clothing should be
labeled with student name (last name, first initial) on uniform shirt.

PE Locks / Lockers
Assigned lockers, and associated clothing/shoes, may be secured in any of the

following ways:
1. Student supplied lock
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2. Hillview PE Department loaned lock ( if lost or not returned at the end of the school
year, a $20.00 assessment will be charged to the student)

3. No lock

Personal locks may be any style lock with a ¼” shackle or less to fit in the locker
tab. Loaned locks are Master® dial, combination locks with a three number code. These
locks are keyed and the P.E. department has a control key. Many students do not use the
locks issued to them so they can choose option #3.

Teachers are not responsible for students’ belongings. Students are encouraged to
label all clothing and keep their belongings locked up during/after class. Any article of
clothing left at the end of the school year or when the student checks out of the locker is
not the school’s responsibility and will be donated via the campus lost and found.

PE Expectations

At a time when uniforms are required, clean loaner clothes are provided if PE
uniforms are left at home or lost. Loaner clothes count as a “non-dress” and must be
returned at the end of the period. If a student would like to purchase loaner clothes, they
may do so: $1 for shirts and $2 for shorts. Loaner clothes are available for purchase from
the student activity center at lunch. PE teachers do not sell used PE clothing. If you
purchase loaner clothes, the clothes are yours and must be marked with student’s name
by the next PE period.

On each occasion of a non-dress, the PE instructor will assign a dress point grade
deduction and offer the student an opportunity to make up the lost grade points through a
lunch-time campus beautification clean-up. The student has a week to complete the
campus clean-up to make up lost grade points.

Illness/Medical Excuses

All students are required to dress daily and participate in physical education class. If
a condition exists which requires either a temporary or extended exclusion from PE, a note
is required.  For a temporary exclusion of activity (up to 3 days), the student will need a
parent/guardian note  with dates and reason for illness/injury. Parent/guardian notes will
allow students to modify their activity to a level in which they can safely participate in class
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and still earn credit. A doctor’s note is required for more than 3 days of non-participation
and may excuse a student from physical education completely. A medical note does not
excuse a student from dressing for class unless warranted by injury.  Any student not
participating in PE will complete an alternative class assignment. PE is not a study
hall to finish academic school work when a student is unable to participate in
physical activity.It is highly recommended to ask the doctor for a modified physical
education program, or a list of limitations so the student can continue to participate in PE.

*** This class requires all students to be physically active. Sometimes special situations
like physical limitations, past or current injuries, and or medications can affect a student’s
ability to fully participate in class. It is important that your teacher knows about any such
conditions ahead of time. This is mainly for student safety, but it could also affect grading
(i.e. -reduced participation without an excuse).

ATTENDANCE AND THE OFFICE

Office Expectations
The office is a place where you can expect to be warmly welcomed, and there are

many adults who can help you with any number of things. The office is also a place of
business where people are working very hard so you can have the best experience
possible. For this reason, the office needs to be a reasonably quiet place. When you enter
the office, come through the main doors in the front and speak immediately to office staff,
explaining your reason for being there. Our office staff treats everyone with respect and
courtesy, and we expect the same from you; friends can wait for you outside.

If you wish to make an appointment with the principal, associate principal, assistant
principal, or counselors, this appointment must be made during non-class time, unless it is
an emergency. Once your request is received, and the person with whom you wish to meet
is available, you will be called to the office.

Student Attendance & Punctuality
Menlo Park City School District is committed to offering students the very finest

education and our families and community the highest performing schools. School
attendance will be used as one of the indicators of a school’s performance and ranking.

Consequently, the only excused absences are for student illness, student medical
appointments, exclusion for failing to meet immunization requirements, student attendance
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at a funeral of one’s immediate family, religious observance, court appearance, and
shadow days. All other absences will be marked “unexcused.”

Our aim is to have our overall attendance at 98%. You can help us reach this goal
by seeing that your child attends school everyday and working with your child’s teacher
and school administration when your child must be absent. Thank you in advance for
supporting our schools and continuing to make education your child’s number one priority.

In order to encourage punctuality, students will receive consequences for excessive
tardies to school or to a class, as long as they are under 30 minutes. The following
guidelines apply within each trimester. At the end of the trimester, a student “resets” to
zero.

● Tardies 1 and 2 are “free.” Over the course of a trimester, up to 2 tardies is
acceptable.

● Tardies 3, 4, and 5 each earn a 30-minute detention.
● Tardies 6 and above each earn a Friday School.

Valid Reasons for “Lates” to School
There are very few reasons you can be excused for being late to school. It’s a short

list:
1. You were sick the day before, and then you got well enough to come to school

(keep in mind that if you vomit, have a fever, or have diarrhea, you should wait 24
hours from that time before returning to school)

2. You had a medical or dental appointment
3. You rode the bus to school and the bus was late

If you are late to school, you must check in at the office, and your “late” will be
coded according to your reason. An excused late will be represented as an “L” in
PowerSchool, while an unexcused late (or tardy) will be represented as a “T.”

When you check attendance information in PowerSchool, the number listed under
“Tardies” will include both excused and unexcused lates, but if you click on that number,
you will be able to see which are excused L’s and which are unexcused T’s.

Valid Reasons for Absences
(As determined by California Education Code and MPCSD Board Policy 5113)

Absences to school are excused for a number of reasons. The most common
reasons students are excused for being absent are as follows:
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1. Illness or medical/dental procedures
2. Religious observance
3. Other valid reasons, such as attending a funeral, shadowing at a school, or for a

court appearance
If you are absent for any of the reasons above, your PowerSchool attendance code

for that day will be an “X,” meaning an excused absence.
Trips or vacations are not considered valid reasons for excusing an absence.

Please communicate with your child’s teachers, as well as with our attendance clerk,
Monica Bosch, at least one week in advance of a planned trip.

If you are absent, but not for a valid reason, your PowerSchool attendance code for
that day will be a “U,” meaning an unexcused absence.

**If you have been treated by a doctor and diagnosed with a condition, e.g. a
concussion, that excludes you from participating in physical activities, you will be asked to
not take part in unstructured physical activities on the field and courts, and you will be
asked to take time off of after school physical activities, as these activities can further
aggravate your condition.

Excused Absences Limit
A parent can only excuse a student for valid reason (see above) up to fourteen (14)

times within a given school year. After the 14th absence, you must get a doctor’s note to
excuse you, otherwise the absence will be coded a “U.”  Unexcused absences are noted
below.

Unexcused Absences and Truancy:
It is critically important that all students attend school each day unless there is a

valid reason for an absence (see above section).  As such, students may only have two (2)
unexcused absences within a given school year. Upon the third unexcused absence of the
year, the student can be considered truant per MPCSD Board Policy 5113.1. Truancy is a
technical term that means you have missed too much school.

In accordance with the Local Control Funding Formula (LCFF), California school
districts are required to monitor and address chronic absence as it is an essential LCFF
accountability measure within the pupil engagement section of the Local Control and
Accountability Plan (LCAP).

In order to encourage attendance and align our district policies to the LCAP
requirements, MPCSD has created an attendance plan.   At 3 unexcused absences, an
attendance letter from the school is sent home to families. A conference with a site
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administrator and a plan for good attendance habits is developed and agreed upon.  At 8
unexcused absences, a student is defined as a “Habitual Truant” and the case is referred
to the Director of Students Services for the Menlo Park City School District. Parent
attendance at the Student Attendance and Review Board is required for students with 10
unexcused absences. Parents are encouraged to notify the school for extenuating
circumstances.  Parents of students who miss more than 10% of the school year or have
extended absences will be notified and this notification will become part of the student’s
permanent school record.

Independent Study Program and Independent Study Plans (ISP):
We realize that many parents take their children on educationally related trips and

out of school for other enriching experiences. Menlo Park City School District is now
pleased to offer an Independent Study Program uniquely tailored to your child's
educational program.This will allow your child to be away from school equipped with
appropriate educational curriculum and materials. If he/she will be away from school for 3
or more school days, an Independent Study Plan (ISP) must be arranged. MPCSD board
policy also notes that an ISP cannot be longer than 10 consecutive school days. Once a
student is gone for longer, the District Office dis-enrolls that student.

To arrange an ISP for your child, please contact your school counselors
(kraczkowski@mpcsd.org, csjohnson@mpcsd.org, or mcantalupi@mpcsd.org) at least 5
days prior to the planned absence. Upon successful completion of the ISP, which includes
submitting all assigned work and returning the signed form to the office for the principal’s
signature, the student’s absence will be coded as “ISP” which is an excused absence,
instead of as “U,” or unexcused.

Shadowing
“Shadowing” at Hillview is arranged by our school counselors for students who are

considering attending Hillview. Shadowing is not a visitation program where friends can
come to Hillview if they are in town or on break from another school.

Shadowing also occurs when Hillview students preview other schools.  Many eighth
grade students “shadow”, or attend a preview/trial run day, at area high schools during the
fall and winter. Because of our modified block schedule, we highly recommend that
students do not shadow on block days (Wednesday and Thursday) in order to avoid
missing class time. Students who shadow are responsible for all work missed while not
at school.   There are many ways students can keep up with missed work, including
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Edmodo, email contact with students and teachers, and class websites.  Be sure all
missed work is made up in a timely fashion.

For attendance purposes, ONLY 3 shadow days count as excused absences.
After 3 shadow days, any other shadow days will be considered unexcused absences.

Cutting School or Class
Cutting school or classes is considered a very serious behavior. Usually, should a

student deliberately skip a class or a day of school, he or she will earn a Friday School as
a consequence.

Appointments and Signing In or Out
When a student must leave school for a medical or other excused appointment, it is

necessary to bring a note from a parent stating the date, the reason for leaving, and the
time of the appointment. This note should be shown both to the teacher from whose class
the student departs, and to an adult in the office. A student with a note should show the
note to the teacher and leave class at the appropriate time without waiting for a phone call
from the office.  For the safety of your child, an adult whose name is specified on the
child’s emergency ID card must sign the student out and indicate time of departure in the
office sign-in/sign-out book. When a student returns on the same day, they may sign
themselves back in.

Absences and School Events
School sponsored extracurricular activities, such as dances, performances, and

practices are important at Hillview;  however, they are not more important than school.  In
order for a student to participate in any school sponsored after school activity, he/she must
attend half of the school day (shadow days are an exception). If a student misses more
than half the day, he/she is ineligible to participate in any school-sponsored extracurricular
activity on that day. While not a school sponsored activity, the after school sports and
enrichment classes sponsored by PTO also follow these same guidelines.

Visitors
For the safety of Hillview students, all visitors must report to the office and sign in

upon arrival at school, and wear a visitor name tag for identification purposes. Please
check in at the office in order to obtain a visitor name tag. During covid, visitors will be
extremely limited and they must be vaccinated.
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We love when our Hillview graduates visit; however, we DO NOT allow former
students on campus during the school day.  If former students would like to visit, they must
do so outside of school hours (after 3:05 on M, T, or F; after 2:30 on W or Th).

Telephones
School telephones are for school business and emergency purposes. If a student

needs to contact a parent, he or she can come to the office during non-instructional time
and ask permission to use the student phone. Students may also use classroom phones
with teacher/staff member permission. Students are expected to demonstrate responsibility
by bringing their belongings, schoolwork, and lunches to school, minimizing the need to
call parents to “rescue” them. Students are reminded to keep personal cell phones off
and in their backpacks during regular school hours.

Student Health:
Pupils attending school should be in good physical health, without signs of

contagious diseases. Parents are asked to keep their sick children home until all signs of
contagiousness such as vomiting, diarrhea and fevers have subsided, medication free, for
24 hours. Communicable diseases should be reported to the school office so that
exposure notices can be provided to parents.

Student Injuries:
Basic first aid will be provided by designated school personnel. For more complex

injuries and illnesses, parents will be notified and students must be picked up from school
immediately.

Medication at School:
If prescribed or over-the-counter medications are to be administered or taken during

school hours, a Medication Authorization Form must be completed and returned to the
school office with medication(s) before your child begins or returns to school. The student's
parent/guardian and authorized health care provider must indicate on the authorization
form if the student is allowed to carry and self-administer medication. For students who
carry their own medication, it is recommended to have back-up medication in the school
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office. All medication must be in the original prescription bottle/package. Authorization
forms must be completed annually. [California Education Codes 49423 and 49423.1]

Head Lice:
We understand that head lice infestations do not pose a health hazard, are not a

sign of uncleanliness, and are not responsible for the spread of any disease.  Our
practices are meant to reduce embarrassment for students and anxiety for parents and
school staff. Congruently,  preventing unnecessary absences and the potential negative
effects on academic performance are essential.  Children found with live head lice (not nits
only) shall be referred to the parent for treatment and temporarily excluded from school. In
consultation with the school nurse, the principal may also send information about head lice
home to all parents/guardians of the students in that class within 48 hours, with student
privacy being of the utmost importance. For more detailed information regarding MPCSD
Head Lice policy, see Board Policy BP 5141.33.

Vision and Hearing Screenings:
The district provides vision and hearing screenings for all Kindergarten, 2nd, 5th

and 8th grade students each year, and for students referred by staff or parents.  These
screenings are done by our district nurses. Parents may submit a written denial of consent
if they do not want their child screened (California Education Code 49452.5).

SAFETY AND BEHAVIOR EXPECTATIONS

Safety and Behavior Rationale
Hillview Middle School expects that all students will behave in a manner that is safe

and respectful. All members of the Hillview community are responsible for reinforcing and
teaching behavior that promotes safety, respect, and responsibility for all individuals on
campus. Remember that our expectations apply not only at school, but also on the way to
and on the way home from school.
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Basic Safety Guidelines
For Hillview to be a safe place for all students, please follow these basic guidelines:

1. Keep your hands off other people.
2. Keep your hands off other people’s stuff.
3. Respect other people’s personal space and don’t crowd them.
4. Keep track of your personal items and keep them secure.
5.        During COVID, always wear a mask indoors and outdoors (unless eating or
drinking) while on campus.

Bullying and Harassment
In a positive school environment, there is no place for bullying, teasing, taunting, or

harassment of any kind. We work hard to eliminate this kind of treatment and show
everyone our schools are safe and inclusive. While a student will sometimes say, “Oh, I
was just joking,” or “I didn’t really mean it,” those words do not excuse any student from
making others feel powerless. Whether it’s disability-based, race-related, gender/sexual
orientation-concerned, we simply do not tolerate this behavior.

Any student who feels like he or she is being teased, taunted, harassed or bullied,
or any student who witnesses harassment or bullying should give clear, direct feedback to
the harasser/bully that the behavior is unwelcome. If the bullying continues, report the
behavior immediately to a teacher or other adult on campus. If it continues to persist, or if it
occurs outside of the classroom, immediately report this behavior to a teacher, counselor
or administrator, or any adult on campus. We encourage you to be an “upstander”, not a
bystander; if you see bullying happen, take a stand against it by defending the victim,
discouraging the bully, and reporting the incident.

As noted by the Office for Civil Rights, “bullying is characterized by aggression used within
a relationship where the aggressor(s) has more real or perceived power than the target,
and the aggression is repeated, or has the potential to be repeated, over time…”
Harassment can also create a hostile school environment, but typically isn’t targeted,
made with intent to harm, nor repeated over time.

The Governing Board recognizes the harmful effects of bullying on student learning and
school attendance and desires to provide safe school environments that protect students
from physical and emotional harm. District employees shall establish student safety as a
high priority and shall not tolerate bullying of any student. Complete Board Policy 5131.2
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Bullying Definition:
Under California law, “Bullying” is defined as any severe or pervasive physical or verbal act
or conduct, including communications made in writing or by means of an electronic act,
and including one or more acts committed by a pupil or group of pupils that constitutes sex
harassment, hate violence or creates an intimidating or hostile educational environment,
directed toward one or more pupils that has or can be reasonably predicted to have the
effect of one or more of the following:

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’
person or property.

(B) Causing a reasonable pupil to experience a substantially detrimental effect on his or
her physical or mental health.

(C) Causing a reasonable pupil to experience a substantial interference with his or her
academic performance.

(D) Causing a reasonable pupil to experience a substantial interference with his or her
ability to participate in or benefit from the services, activities, or privileges provided by a
school.

Types of Bullying and/or Harassment and Consequences

Type Examples

Physical Hitting, kicking, pushing, biting, spitting, poking, throwing objects,
taking personal belongings (such as a backpack), unwanted
tickling, and so on. “Table topping” and “five-starring” are
considered physical bullying.

Verbal Taunting, teasing to hurt someone’s feelings, name-calling (can
be swear words or racial slurs, but doesn’t have to be),
threatening, gossiping, hurtful or harassing words, etc.

Psycho-
logical

Spreading rumors (true or untrue), deliberately excluding
someone from a group, extortion (getting money or belongings
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through threats), intimidation (making someone fearful), etc.

Sexual Exhibitionism, voyeurism, propositioning, sexual assault,
“pantsing”, physical contact of a sexual nature, sexually explicit
or suggestive comments, jokes, and/or conversations,
inappropriate drawings, etc.

Cyber Verbal, psychological, and/or sexual bullying by electronic
means, including, but not limited to, text messages, emails,
postings on social media sites, etc.

Disability-Based Unwelcoming conduct such as verbal abuse, name calling,
disability-based epithets, and/or slurs; graphic or written
statements about one’s disability(ies); threats; physical assault;
other conduct that may be physically threatening, harmful, or
humiliating
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Bullying Prevention
To the extent possible, district schools shall focus on the prevention of bullying by
establishing clear rules for student conduct and implementing strategies to promote a
positive, collaborative school climate. Students shall be informed, through student
handbooks and other appropriate means, of district and school rules related to bullying,
mechanisms available for reporting incidents or threats, and the consequences for
engaging in bullying.

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes effective communication and conflict resolution skills,
social skills, character/values education, respect for cultural and individual differences,
self-esteem development, assertiveness skills, and appropriate online behavior.

Staff shall receive related professional development, including information about early
warning signs of harassing/intimidating behaviors and effective response.

Students are encouraged to notify school staff when they are being bullied or suspect that
another student is being victimized. In addition, the Superintendent or designee shall
develop means for students to report threats or incidents confidentially and anonymously.

School staff who witness an act of bullying shall immediately intervene to stop the incident
when it is safe to do so.

When appropriate based on the severity or pervasiveness of the bullying, the
Superintendent or designee shall notify the parents/guardians of victims and perpetrators
and may contact law enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness,
perpetrator, or other student affected by an act of bullying to a school counselor, school
psychologist, social worker, child welfare attendance personnel, school nurse, or other
school support service personnel for case management, counseling, and/or participation in
a restorative justice program as appropriate.

Reporting and Filing of Complaints
Any student, parent/guardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher,
the principal, a compliance officer, or any other available school employee. The staff
member receiving such a report shall notify the principal of the report, whether or not a
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uniform complaint is filed. In addition, any school employee who observes an incident of
bullying involving a student shall report his/her observation to the principal or a district
compliance officer, whether or not the alleged victim files a complaint.

When a report of bullying is submitted, the principal or a district compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in
accordance with AR 1312.3. The student who is the alleged victim of the bullying shall be
given an opportunity to describe the incident, identify witnesses who may have relevant
information, and provide other evidence of bullying.

When the circumstances involve cyberbullying, individuals with information about the
activity shall be encouraged to save and print any electronic or digital messages that they
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so
that the matter may be investigated. When a student uses a social networking site or
service to bully or harass another student, the Superintendent or designee may file a
request with the networking site or service to suspend the privileges of the student and to
have the material removed.

Investigation and Resolution of Complaints
Any complaint of bullying shall be investigated and, if determined to be discriminatory,
resolved in accordance with law and the district's uniform complaint procedures specified
in AR 1312.3.

Consequences:
Consequences are determined following an investigation of the issue and the

appropriate application of Education Code, MPCSD Board Policy, and Restorative
Practices. They range from restorative circles and conflict mediation to suspension from
school, for more severe cases.

For parents looking to file a formal complaint about bullying/harassment/otherwise,
Menlo Park City School District has a Universal Complaint Procedure to follow, and
parents are always welcome to follow this protocol. It can be found at: MPCSD
Universal Complaint Procedure
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What You Should Absolutely Never Bring to School
If you want to avoid major trouble and consequences, be sure to never bring any of

the following items to school or have them in your possession. If you do so, you will earn
an automatic suspension and possibly an expulsion. In addition, the Menlo Park Police
Department (MPPD) will be called.

1. Alcohol - Students may not possess or be under the influence of alcoholic
beverages on school grounds at any time. If you have alcohol or are under its
influence, you may be suspended or expelled, in addition to receiving a citation from
the MPPD.

2. Drugs - Students in possession of or under the influence of any drugs on school
grounds will be suspended and will be reported to the MPPD. Remember that
prescription medication is just as serious as illegal drugs. A doctor’s note is required
for a student to have medication on campus, and the medication must be registered
and kept in the school office (see “Medication” for more details). This includes
JUULs, vape pens, etc.

3. Tobacco - Tobacco is not permitted on school grounds. Possession of tobacco,
lighters, or other paraphernalia – including vapor pens  or e-cigarettes - will result in
suspension.

4. Weapons - Weapons and other dangerous objects have no place at school. Any
student in possession of a dangerous object that could cause serious harm to
another student will be recommended for expulsion. Students who discover that
they have brought a weapon to school accidentally should immediately report it to
an adult on campus. Be very careful; sometimes students don’t think an item is
technically a weapon, but if it could harm someone, leave it at home. In addition,
imitation weapons are not school-appropriate.

Restorative Practices
Our district schools continue to train and adopt the methodology from the

International Institute for Restorative Practices.  Restorative Practices are aimed at
creating human connection between adults and students on campus, as well as engender
an empathic school culture.  Restorative Practices are woven throughout the district,
including in social-emotional learning lessons, the climate at each of our schools, and our
behavior management systems.

At Hillview, restorative practices, including both community building circles and our
Restorative Justice program, are our approach to community building and our application
of our 5 Focus Assets and the 3 C’s.  In classrooms, students may participate in
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community building circles and experience empathetic approaches to social emotional
learning.

Restorative Justice includes both our conflict resolution and suspension diversion
programs. Although not all offenses are eligible for Restorative Justice, the principles of
Restorative Practices are woven throughout our school climate and behavior management
system.

Guest Teachers
Substitute teachers are Hillview guests, and we expect students to go above and

beyond in making their visit to Hillview a positive one. A student whose name is written
down by a substitute teacher will automatically receive a Friday School.

Campus Cleanliness and Gum
Due to the problems gum creates, no gum chewing is allowed on campus. Not only

does chewed gum end up under desks, in the halls, and stuck to others’ shoes, it also
causes damage to school and student property and is an eyesore. Students who chew
gum at school will perform community service, which will include scraping up gum.

Please help keep our beautiful campus spotless; dispose of garbage in trash cans,
put recyclables in the proper receptacles, and compost those items that can be
composted. Spitting is unsanitary and unacceptable on campus; in other words, it’s just
plain gross! Students who litter or spit will perform community service as restitution.

Selling Items on Campus
Students may not sell items on campus without approval from the Menlo Park City

School Board. This obviously includes personal for-profit sales of snacks and the like, but it
also includes items from service organizations, including Girl Scout Cookies.

Public Displays of Affection (PDAs)
Friendliness at school is acceptable and encouraged. Overly amorous behavior

(e.g., hand-holding, embracing, kissing, etc.) is not. A first offense results in a warning to
the student. On a second offense, parents will be contacted. A third offense will result in
parent contact and an office detention.

Downtown Menlo Park Expectations
We expect that Hillview students will hold themselves to the same high standards of

behavior when they go downtown after school, whether at Starbucks, Walgreens, Le
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Boulanger, or Fremont Park. Every Hillview student represents our school when out in the
community. We want vendors in downtown and people passing by the park to have
positive impressions of Hillview students. We want them to say that our students are polite,
respectful, and in control of themselves. This includes how students walk, ride bikes, or
ride skateboards and scooters. Please always follow the rules of the road.

We encourage parents to practice “gradual release to responsibility” when allowing
their students to go downtown after school unsupervised, especially on early release
Wednesdays and Thursdays.
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TECHNOLOGY

Technology Use
Did you know that each year you sign a “Technology Acceptable Use Agreement”?

When you do so, you agree to follow certain guidelines. The main idea is that technology
must be used for education purposes. Here are few main points you should understand:

● Activities such as playing games, chatting, or surfing the Internet for recreational
purposes are not educational.

● Students must use their school accounts when accessing servers, the Internet, etc.
● Students may not look at or send material that is threatening, obscene, disruptive,

or may be considered bullying.
● Vandalism, which includes transmitting viruses and attempting to access

unauthorized accounts or others’ documents, will at the very least result in loss of
computer or device privileges.

● Students may not download or transfer to district devices any programs, graphics,
or other files without prior permission.

The “AUP” - Acceptable Use Policy

The new AUP can be found at this link, for anyone’s viewing. The signature pages can
also be found here.

One significant change to the AUP this year includes progressive discipline for proper
usage of iPads. The new policies are as follows:

“Any misuse or inappropriate use of the iPad – including downloading apps not approved
by the school - will result in a response from the school. Response to misuse is generally
progressive in nature, but may include consequences deemed appropriate by Hillview
staff.

1st offense:  An iPad infraction is logged, and the student is reminded of proper use.
2nd offense:  For a second iPad infraction, the teacher and/or Academy team will
communicate with parents that the student has been issued a second iPad infraction.  The
conversation will involve revisiting student expectations and a reminder that iPads are
academic tools and not toys.
3rd offense:  A third iPad infraction results in a referral to Associate Principal.  This
referral will also include a call home to the parent(s) detailing the incident and a review of

40

https://docs.google.com/document/d/1br4Su-AqxZXHoezAMZ7EJ7kTgQRnPXuJV5LKQaNXqK0/edit?usp=sharing
https://district.mpcsd.org/cms/lib/CA01902565/Centricity/Domain/171/HV%20iPad%20Handbook%202021-22.pdf


other iPad infractions and responses. Student will meet with the Associate Principal and
complete a reflection session.
4th offense:  A fourth iPad infraction earns the student Restricted iPad Use, which means
the iPad may not be taken home for an amount of time to be determined by teachers,
parents, and the Associate Principal. An individual Restricted iPad Use contract will be
created with partnership between Associate Principal, teachers, student, and parents.
5th offense:   A fifth offense will earn the student Limited Use Only Contract.   With a
Limited Use Only contract, the iPad remains at school with a plan for use determined by
the Associate Principal teachers, student, and parents.  The student will be given other
avenues to complete his or her schoolwork. Parents will partner with teachers and
administration on a plan for returning the iPad to the student.”

School Issued iPads and Accessories
Hillview students are given, on loan, iPads owned by MPCSD. It is the student’s

responsibility to care for the iPad and use it in an appropriate manner. With the iPad,
students will receive a charging cord, a charging block, and iPad case. The replacement
costs are listed in the table below.

Device Cost

iPad $400

Charging Block $20

USB Charging Cord $20

iPad Case $40

iPad screen protector $10

For all iPad concerns, please refer to the Acceptable Use Policy (AUP) on the previous
pages.

iPad Insurance
Decide whether or not to insure your student’s iPad. For your information, roughly

10% of iPads suffered damage or theft during the 2021-22 school year. Insurance, while
not required, does help to protect this instructional resource. Please see the 1:1 iPad
Program Acceptable Use Policy (AUP) on the previous pages for more details.
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Insurance: Menlo Park City School District is providing insurance to families who
wish to purchase it. The cost of the insurance is $35.00, and there is no deductible. The
insurance covers many different kinds of damage, but it does not cover the cost of
peripherals, such as the charging cable, the charging block, or the iPad case. If you wish
to purchase the insurance, go to the district website at http://district.mpcsd.org, then to the
“Parents/Community” tab near the upper right, and drop down to the “iPad Insurance”
section. Here you can sign up for the insurance through PaySchools (FYI, PaySchools will
require you to access or create an account).

If you choose not to purchase the insurance policy, you will be liable for the iPad
itself for up to $400 and for the peripherals for their replacement costs (see AUP for more
details), per California Education Code 48904.

Personal Electronics
Electronic devices, such as iPods, SmartWatches, including Apple Watches,

personal gaming devices such as PSP’s, Switches, or 3DS’s, cell phones, smart phones,
personal laptops, and personal, non-MPCSD-issued iPads, etc., are to be kept “off and
invisible" during school hours because they disrupt the educational environment.
Bluetooth speakers are not allowed at all. Should a student bring a personal electronic
device to school, it is done at the student’s own risk.  Hillview is not responsible for lost or
damaged devices.

Personal electronic device use is restricted to before and after school.  “Use” is
defined as listening to music, gaming, phone/video conversations, emailing, taking
pictures, and text messaging. Note: Photographs should only be taken if students receive
permission from those depicted. If a student needs to make an emergency call, he or she
will notify an adult and use a school phone. Personal electronic devices may be used as
an instructional tool if the teacher gives permission and monitors the use.

On the first offense, any student in violation will have his/her device taken away and
returned at the end of the day. A second offense may result in an office detention and/or
the device returned to a parent. A third offense may result in the loss of the privilege of
bringing the phone or device to school. Parents have to pick up these devices.

We recognize that students will use certain devices, such as iPads, eReaders, or
laptops, at school. These devices may be used for school-related educational purposes,
which includes reading, with school and teacher permission.
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Digital Wellness
Hillview is eager to partner with the Hillview community around the digital wellness

of our students. We like to encourage our students to apply the idea of “Good Work and
Good Play.” Technology can be a tremendous tool for us to get our work done, and it can
also be a source of entertainment. But everything in moderation!  Sometimes middle
school students can spend too much time on electronic devices, and it can easily become
their only source of interaction with the world.

To prevent any unhealthy habits, Hillview is device free during brunch and lunch.  In
addition to forming these important habits around healthy technology use, Hawks are
upstanders and have no tolerance for any type of bullying, and this includes Cyberbullying.
We ask students and families to be vigilant, and that if they see any instance of
unkindness spreading across Instagram, on texts, or elsewhere in the digital world, they
will alert Hillview staff. As we like to say, “If you see something, say something.”

If any concerns arise around the use of technology and your student, the staff at
Hillview will work in close proximity with any family reaching out for support to ensure
efficient, productive and responsible users of technology in our schools. This translates
into well-rounded, healthy, and happy Hawks.

Dress for Success Norms
A middle school education is about more than learning academic content.  At

Hillview, we pride ourselves on nurturing civic-minded, globally competent, compassionate,
and creative problem solvers who can navigate real challenges in the real world.

Part of navigating the real world is understanding the importance of context.
Choosing the right attire for different contexts is an important life skill.  Hillview’s Dress for
Success Norms maintain age-appropriate expectations and provide an environment that
allows students to feel comfortable and express their individuality appropriately.  Hillview
staff have taken great strides to ensure that these Dress for Success Norms apply equally
to all genders.  We strive to enforce these rules respectfully and without judgment.

With these interests in mind, Hillview has derived a set of straightforward and
gender-neutral Dress for Success Norms.

Dress for Success - What to Wear
All students must follow these Dress for Success Norms at school and all school

sponsored events.  This includes, but is not limited to, school activities, dances, field trips,
and school sponsored after school programs.
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1. The front and back of a shirt (or top of any kind) must be connected over both
shoulders.

2. Clothing cannot be see-through.
3. Clothing must cover all undergarments.
4. Hats and head coverings (except those worn for religious purposes) are only

allowed outside of classrooms.
5. Clothing must be free of obscene or inappropriate words and/or logos.

Spirit Wear
We encourage students to wear Hillview logo wear to show school pride, including

Hillview sweatshirts, t-shirts, backpacks and pajama pants.  These can be purchased
online at our Spirit Wear store powered by SquadLocker. Items are shipped directly to your
home. To order online go to:
https://teamlocker.squadlocker.com/#/lockers/hillview-middle-school-286063?_k=30ga27

Outside the Norms:
When a student’s outfit does not meet the Dress for Success Norms, he or she will

be asked politely to address the issue.This can be done in whatever way the student feels
works best for him/her.  Options include:

● Adjusting the fit of the clothing (if possible to do so and still meet the guidelines)
● Putting on something else that is already at school (e.g. PE clothes, a jacket, etc.)
● Calling home and requesting a change of clothes

Hillview staff will address non-compliance with the Dress for Success Norms in a
respectful and professional manner; our intent is not to shame individual students for their
wardrobe choices. We would expect that no student should need to be asked more than
twice, in one year, to adjust their attire to meet the norms. Having to ask more than twice
becomes an issue of disrespect rather than an issue about dress.

We appreciate parent and student cooperation in our efforts to make our Dress for
Success Norms and their enforcement fair, balanced, and gender-neutral.

ASB AND STUDENT ACTIVITIES

Associated Student Body (ASB)
An Associated Student Body (Student Council) leads Hillview’s active student body.

This group of dedicated eighth graders commits an entire year of their elective time to plan
and run activities that make Hillview fun. From lunchtime events, to spirit rallies, to
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after-school dances, Hillview’s ASB leaders represent service leadership, making Hillview
feel like home for all students. In addition, at-large representatives from classes are
elected to attend Student Council meetings. Student council officers and representatives
serve as role models for their peers by maintaining a high degree of school spirit, pride,
and respect for school standards.

Students may purchase an ASB card within the first two months of school. This ASB
card entitles students to a yearbook, a spirit t-shirt, and discounts to all Hillview events.
What a value! Plus, it also helps support our incredible ASB program!

Block H
The purpose of the Block H award is to encourage and recognize outstanding

school and service involvement. The program promotes skills and experiences that help
students build developmental assets so they thrive during their time at Hillview and also to
give students meaningful ways to contribute to the school and community.  Any student at
Hillview can earn points toward the receipt of a Block H.

In order to receive a Block H, students must earn points in two categories:  School
Service and Community Service.  A student must earn at least 25 points in each category
AND 150 total points to earn a Block H.  Students are encouraged to earn points above the
150 points required for a Block H.  To earn a Block H STAR, a student must be a Block H
holder and earn a total of 250 points, or an additional 100 points over Block H.  To earn a
DOUBLE STAR, a student must be a Block H holder and earn a total of 350 points, or an
additional 200 points over Block H.  The Block H award represents what we value at
Hillview - school service including involvement and spirit, and community service.

ASB will be involved in revamping this process and point collection this year. In the
meanwhile, continue to earn HawkHurrahs, Student of the Month awards, and perform
service for the school and community. All of these activities will help you accumulate points
towards your Block H!

Extracurricular Activities
Students who participate in clubs, sports, performing arts, and student government

must maintain high behavioral and academic standards. In order to represent Hillview on
the court, on stage, or in the community, students must keep their grade point averages at
1.5 or better. In addition, an excessive number of behavioral consequences (to be
determined by the activity sponsor and school administration) will prevent students from
participating.
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Music & Drama Opportunities
Hillview students have an opportunity to participate in a number of musical

programs and drama productions. Students interested in music should contact Mr.
Vaughan, our music teacher, at rvaughan@mpcsd.org. Hillview musicians perform at
school events and off-campus concerts throughout the year. Students may borrow
instruments through school, but are held responsible for music supplies and are billed for
lost or damaged materials.

Those interested in drama should contact Mr. Hairston, our drama teacher, at
whairston@mpcsd.org.  Hillview dramatists will put on a number of productions throughout
the year, to be determined by Mr. Hairston and his classes.

After-School Athletics
Students may participate in organized athletics through the PTO-sponsored

after-school athletics program. There is a registration fee for after-school sports, but
scholarships are available through the PTO for qualifying students. Please refer to
Athletics on the Hillview website, the PTO Weekly Newsletter sent via ParentSquare, or
pay attention to the morning announcements for further details about sign-up dates,
try-outs, and other information.

The PTO sponsors a number of after-school classes.  For the 21-22 school year,
these include classes such as Writing, Lacrosse, Coding, French, Mandarin, and cooking.
New classes may be offered depending on interest. Please see the After School Programs
for more details. A cost is associated with participating in these classes, but scholarships
are available.

Lunchtime Clubs
Hillview provides many opportunities for students to participate in lunchtime clubs.

These clubs, sponsored by the PTO, change from year to year, but some examples
include: Service Club, Drama Club, Math Club, Game Room, Music Appreciation, Dance
and Cheer Club, and more!

Dance Expectations
Hillview dances are school events, and therefore all school rules apply at dances. In

order to attend a school dance, students must be in attendance at school on the day of the
dance. We also find that students tend to test the dress code by wearing outfits that are
inappropriate for a school setting. If you attend dances, make sure your attire meets our
Dress for Success Norms. Gum chewing at dances earns the same consequences as
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chewing gum on campus during school hours. We also expect our students to dance
appropriately and refrain from “freaking,” “twerking,” or other explicit dance moves. Dances
are privileges at Hillview; we hope that all students meet dance expectations so that they
can continue to enjoy them.

Assembly Expectations:
At times, we have assemblies at school.  Assemblies are opportunities for the Hillview
community to recognize the talents of our fellow students, show our spirit, or learn
something from a presenter.  Assemblies are generally held in the PAC with a special daily
schedule.  We ask students during assemblies to be responsible audience members by
showing the presenter(s) the respect and honor of our Hillview community.

● Enter promptly and quietly
● Take off hats and hoods
● Show polite attention to the presenter(s) - no talking or goofing around with

neighbors
● Applaud and laugh at appropriate times
● Take care of restroom needs before or after the presentation
● Sit with class in designated area as instructed by teachers (7th and 8th graders in

bleachers, 6th graders on floor)
● Leave backpacks and other personal belongings in class.

Eighth Grade Privileges
Eighth graders are our Hillview veterans, and expectations are high for this class,

both in terms of their leadership and the example they set for younger students. At the end
of their 8th grade year, Hillview students traditionally enjoy several special privileges.
These include a trip to Great America, the promotion ceremony, and the dance party that
follows the promotion ceremony. In order to earn these privileges, 8th graders must
maintain minimum academic and behavior expectations (see section 3).

Academic Interventions
Hillview offers a rigorous 21st Century education; we commit to ensuring all our

students learn those skills and concepts that will prepare them well for high school and
beyond. Academy teachers will be monitoring student progress, and may call Student
Support Team (SST) meetings if necessary. If students are below grade level in math or
language arts, placement in our Acceleration Programs, which feature engaging
technological tools - such as Read 180 and Math 180 - help these students fill their gaps
and get back to grade level classes.
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After School Support Programs
Hillview has a number of after-school support programs, both academic and

social-emotional, to provide opportunities for student success.  Homework Center and
Math Clinic are open to all students, while Project Success is for selected students only.

To help with transportation, Hillview provides a late bus that departs at 4:45 p.m. on
Mondays and Tuesdays and at 4:30 p.m. on Wednesdays and Thursdays.  The Late Bus
makes a number of stops east of Middlefield Lane and in East Menlo Park and East Palo
Alto. See the Transportation section of the district website for more information.

Homework Center - After School Program
Hillview has a drop-in Homework Center program in the library monitored by a

Hillview teacher and staffed with an instructional aide. While in Homework Center, students
have access to materials needed to complete their work. The Homework Center is open to
all students, and they are welcome to attend for the entire session or for just a portion of
the time. Homework Center is a quiet environment, and students must adhere to the
guidelines in order to attend. Homework Center is open Monday and Tuesday from
3:15 - 4:45 and on Wednesday and Thursday from 2:45 - 4:30.

Math Clinic - After School Program
Math Clinic, housed in one of the small conference rooms in the library, gives

students targeted math help from a math teacher and other math staff.  High school tutors
often volunteer in math clinic and work with students. Math Clinic is open Monday and
Tuesday from 3:15 - 4:45 and on Wednesday and Thursday from 2:45 - 4:30.

Project Success - After School Program
Project Success is an after school program that incorporates academic skills, study

skills, and social emotional learning in order to encourage students’ academic success and
social emotional development.  Project Success is a small program with students
recommended for entrance. Project Success is open Monday and Tuesday from 3:15
- 4:45 and on Wednesday and Thursday from 2:45 - 4:30.

Thrive
Hillview’s Thrive class is a seventh and eighth grade elective based around social

emotional learning and character development. This class is designed for students who
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want or need a place to belong and desire to create connections both with their peers and
teachers.

PIVOT
Hillview’s PIVOT program is our intensive behavioral intervention program. For

those students who struggle with emotion management, disagreeing respectfully, and
interpersonal interactions, Hillview staff – including a teacher and a behavior coach – will
be establishing goals and gradually releasing these students to responsible and productive
behaviors.

6th Grade Orientation and WEB
All 6th graders begin their years as Hawks with WEB Day day-long orientation, a

program designed to mix together students from our three feeder elementary schools and
6th grade students new to MPCSD through team-building and orientation activities. 8th
grade WEB Leaders serve as WEB leaders, guiding the 6th graders through their first day
of middle school. WEB Day provides a fun transition to the middle school years, and gets
6th graders ready to be successful both academically and socially.

Counseling Services
Counselors are available throughout the school day to provide counseling and

academic advising for Hillview students. Unless it is an emergency, students should submit
a request for an appointment at break, lunch, or between classes. Every attempt will be
made to meet with the student within twenty-four hours.

In addition to our three school counselors, Ms. Cantalupi, Ms. Johnson, and Ms.
Raczkowski, Hillview also takes on intern counselors each year. These interns meet
regularly with students who will benefit from a traditional “talk therapy” program. Our
school counselors make all recommendations for students to see interns.

Student Recognition
Hillview recognizes students for their contributions to our school community. Staff

issue “Hawk Hurrahs” to students for any number of actions that exemplify character,
collaboration, or a commitment to learning. Hawk Hurrahs can be traded for student store
items and other special privileges.

Receipt of a Block H is a great honor for a Hawk. See the Student Activities section
for more details on how to start working toward a Block H.

Academies and departments recognize a number of students monthly as “Students
of the Month.” We take great pride each month announcing the names of these amazing
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students. Student of the Month honorees receive a special magnet picture frame and an
engraved carabiner as tokens of their accomplishments.

Our 8th graders are eligible for a number of awards that are presented at an
end-of-the-year assembly. Not only do core academic and elective departments reward
students for their efforts and commitment to learning, but there are also other special
honors that the faculty awards based on character, leadership, school spirit, and service.

PARENT INFORMATION

Fostering Responsibility
Middle school is an excellent time to foster responsibility in your child(ren). High

school is but a few steps away, and in order to successfully navigate this journey, your
student will need to be able to solve problems and advocate for him or herself
independently. By allowing your student to solve problems, rather than trying to solve them
for them, you will be setting them up for success. The greatest support you can offer your
child is to encourage them to advocate for themselves, attempt to solve the problems they
encounter, and assist them in learning from their mistakes.

School Hours
Hillview Middle School begins each day at 8:25 a.m. On Mondays, Tuesdays, and

Fridays, school is dismissed at 3:05 p.m. Wednesdays and Thursdays are Block Days and
school is dismissed early, with the final bell ringing at 2:30 p.m. On minimum days,
students are released at 11:45 a.m.

Students should arrive on campus no earlier than 8:00 a.m., and – unless they are
involved in an organized after-school program – they should clear the campus no later
than 15 minutes after the final bell.

The Hillview Office is open from 7:30 a.m. to 4:30 p.m. every day. On minimum
days, office hours will be 7:30 a.m. to 1:00 p.m.

Drop-Off and Pick-Up
The drop-off and pick-up area is accessed off of Elder Ave. Once you enter the

drive, one lane becomes two.
• The right-hand lane is for dropping off or picking up students.
• The left-hand lane is for passing.
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• Do not leave your vehicle unattended in either lane. Visitor parking is available.
Parents entering the drive should drop off or pick up students before looping around and
exiting back to Elder. Parents may also consider dropping off or picking up off campus.

Given that our campus has many energy-saving features, we as a school should
also pitch in and do our part. Carpooling is highly encouraged. Fewer cars on the streets of
Menlo Park makes not only for a greener community, but also for less traffic congestion
during drop-off and pick-up hours. Hillview also has many bike racks for cyclists; in
addition, several SamTrans routes serve our school. Please refer to our school website for
information about the many green transportation options that are available.

Parents on Campus
Many middle school students feign horror when their parents hang out on campus;

however, their efforts to push parents away are little more than a developmentally
appropriate symptom of "individuation." In other words, it's totally normal! However, there is
no more important time to be involved in your child's life, development, and schooling than
in middle school.

During COVID, we ask that parents do not visit campus during the school day
unless for official school business, e.g. dropping something off or picking something up.
While we love having parent visitors during non-pandemic years, our overall goal right now
is to maintain staff and student safety and health while keeping our students thriving and
learning.

Parents who are volunteering on campus must show proof of vaccination. If you are
a volunteer who is working directly with students on campus (Hot Lunch, After School
Athletics, Hawkapalooza) you will need to fill out this short form in order to receive a link to
access the Safeter app to upload proof of vaccination.

Communication Protocol
Hillview staff may have preferred modes of communication. Regardless of this, our

protocol to return phone calls or emails within 48 school-day hours. As an example, a
Monday phone call will be returned no later than Wednesday, whereas a Friday query will
be answered no later than the following Tuesday.

Below are Hillview’s three guiding principles regarding communication:
1. Teachers/Staff are here to help; we have your child’s best interest in mind. We

recognize that we make mistakes and are willing to hear your concerns just as we
hope you are willing to hear our perspective.
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2. If your child can solve the issue on his/her own, please encourage him/her to try; it’s
a valuable teachable moment. Considering how you and your child can be a part of
whatever solutions you seek will go a long way.

3. Focusing any concerns on solutions more so than on problems leads to positive
compromise. Beginning with positive presupposition is a great starting place.

In addition to these guiding principles, we have outlined a process by which
communication should be handled. Please consider the following process should you find
yourself wishing to address a specific concern regarding your individual student:

● Step 1: Parent contacts teacher first to resolve issue/get clarification.
● Step 2: If the parent feels further support is necessary, he/she is to contact the

counselor for academic, instructional, or emotional support issues OR the assistant
principal for behavior, discipline or safety issues.

● Step 3: If the counselor/assistant principal feels it is necessary to involve the
principal, she/he will do so.

Should you find yourself wishing to address a more global issue, one that affects many
students, you are welcome to contact the office manager, Cathy Garagozzo. She will ask
you a few questions and either schedule an appointment with the principal or direct you to
the appropriate individual.

Scholarships
At Hillview all educational and enrichment opportunities are available to all students.

To that end, qualifying families may receive scholarships for school field trips, PE uniforms,
and after-school classes and sports. Please contact your child’s counselor if you feel you
qualify for a scholarship. Your request will be kept confidential.

Emergency Plan
Hillview takes safety seriously. Each year our Emergency Plan is revised, in

cooperation with the district office and local law enforcement, and staff are trained about
our procedures. We also prepare our students so that they know how to respond in the
case of an emergency.

The policy of the Menlo Park City School District is to retain students until officially
released to parents or authorized persons during a disaster situation. In the event of a
disaster, the school campus will be secured so that all students can be accounted for and
released to parents in the prescribed manner.

Each student must have an Emergency ID Tag on file with the school.
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Hillview Websites
Hillview’s website can be found at: http://hillview.mpcsd.org

Please refer to it to learn about upcoming events, get helpful information about our staff
and school, and access teacher, department, and academy web pages.

The PTO section can be found at: https://district.mpcsd.org/Page/2328
Please refer to it to learn about all the wonderful things that PTO and parents do for and at
our school.

The MPAEF (Menlo Park Atherton Education Foundation) website can be found
at: http://www.mpaef.org/

Our broadcasts and further ASB information can be found at:
http://www.HillviewTV.com and http://www.HillviewASB.com
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